
Date:

To
The Honorable Vice Chancellor
Bangladesh University of Business and Technology (BUBT) 
Dhaka Commerce College Road, Mirpur-2, Dhaka-1216

Subject: Prayer for Provisional Certificate, Transcript & Testimonial.

Dear Sir,
I respectfully state that I am a student of ---------- program, Intake: ----------, ID: ---------------under the Department of Finance of your University. I have completed all of my BBA courses with Internship program successfully. My defense was held on December 04, 2017. Now I need the Provisional Certificate, Transcript & Testimonial for my job purpose.

I therefore pray and hope that you would be kind enough to issue my Provisional Certificate, Transcript & Testimonial and oblige thereby.



Sincerely Yours,


.………………
Name:
BBA Program 
Intake:---------- 
ID: ----------------
Department of Finance
Bangladesh University of Business and Technology (BUBT)
