Date: 

The Honorable Vice Chancellor,
Bangladesh University of Business & Technology (BUBT),
Rupnagar R/A, Mirpur-2, Dhaka-1216, Bangladesh.
Subject: Application for the Provisional Certificate, Transcript & Testimonial.
Sir,
With due to respect, I would like to inform you that I am a regular student of Textile Engineering program under the intake of ……., my ID belongs to ..........................  in your esteemed University. I have completed all theoretical and practical courses of Textile Engineering Program including Internship & Project.
Internship and Project Information
	Organization name and address
(In which I have completed Internship)
	

	Duration
	

	Project Topic
	

	Supervisor
	

	Defense Date
	Internship :
Project      :

	Result of Internship
	

	Result of Project
	



Therefore, I pray and hope that you would be kind enough to consider my case and permission to issue my Provisional Certificate, Transcript and Testimonial and oblige thereby.

Sincerely Yours,

     (Signature)
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