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Bangladesh University of Business and Technology (BUBT) 

2-Step Verification for Mark Entry Access 

 

 Expand the "Marks Entry" menu on the left-hand side by clicking the '+' icon. Then, select the "Mark 
Entry" sub-menu. 

 

 

 Upon selecting the "Mark Entry" sub-menu, you will be redirected to the following screen. 

 

 

 

 Upon selecting the menu, an email is sent to the email address saved in the "Personal Information" 
sub-menu under the "Employee Information" menu. 
 

 Check your email inbox for a message with the subject "Verification Code" sent by BUBTSOFT, 
resembling the example below: 
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2-Step Verification for Mark Entry Access 

 

• An example of the email is as follows: 

 

 The code will expire within two (02) minutes, and the countdown will display on your screen. Enter 
the verification code and click on the “Verify User” button. If the code is valid and not expired, you 
will be redirected to the following screen where you can insert or modify marks. 
 

 

 

 If the code is expired or invalid, a message stating “Invalid verification code. Please try again.” will 
be displayed.  
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2-Step Verification for Mark Entry Access 

 
 To request a new code, click on “Resend” or reload the page, and a new verification code will be sent 

to your email address. 

 

 Ensure you have a valid email address saved in the "Personal Information" under the "Employee 
Information" menu to access the Mark Entry system. If uncertain about the saved email address, 
check it before entering the "Mark Entry" sub-menu. 
 
 

 If you wish to change the existing email address saved in "Personal Information," a verification code 
will be sent to your current email address. You can only change the email address after entering a 
valid verification code. 
 

 If you do not have access to the email saved in your "Personal Information," please contact the IT 
section. 

 

 


